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DEPARTMENT OF NAME OF THE DEPARTMENT
	Academic Year & Semester
	
	Date
	




FACULTY REQUIREMENT ESTIMATION

1. No. of Courses and Lab sessions:
	S. No.
	Department
	No. of Courses
	No. of Labs
	No. of Lab slots

	1.
	
	
	
	

	2.
	
	
	
	



2. Faculty workload:
Professor		: 2 Courses (or) 1 Course, 1 Laboratory
Associate Professor	: 2 Courses and 1 Laboratory
Assistant Professor	: 2 Courses and 2 Laboratories (or) 3 Courses and 1 Laboratory

3. Workload allotment
	S. No.
	Faculty
	No. of Theory
	No. of Lab slots

	1.
	F1
	
	

	2.
	F2
	
	

	3.
	F3
	
	

	Total
	
	



4. No. of Faculty Required	:
5. Faculty Available 		:
6. Faculty to be recruited 	:	

	
	
	

	HOD
	Associate Dean-Academics
	Principal
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DEPARTMENT OF NAME OF THE DEPARTMENT
										Date:
	
	ELECTIVE LIST_CHOICES FROM STUDENTS 

Programme        :   				                                             With effect from: 
Class & Section :	

	S. No.
	Register No.
	Name of the Student
	Student’s Elective Course Choice 
(Subject Code & Name)

	
	
	
	Elective -1 
	Elective -2 
	Elective -3 
	…
	Elective -n 

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



Note:	
· Elective choice includes Open Elective, Professional Elective, Mandatory Course and NCC Credit Course Level
· This form is only for consolidation purpose. Students’ must be collected through google form only
	
	
	
	

	HOD
	Institute Timetable In charge
	Associate Dean-Academics
	Principal
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DEPARTMENT OF NAME OF THE DEPARTMENT
	Programme
	
	Academic Year & Semester
	
	Date
	



Selection of Elective Courses


	S. No.
	Year / Sem 
	PE # / OE #
	Course Code
	Name of the Course 
	No. of Students Opted

	
	
	PE - I
	
	
	

	
	
	
	
	
	

	
	
	PE-II
	
	
	



Note: Prepare it separately for UG and PG.





Dept. TT Coordinator							HoD
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DEPARTMENT OF NAME OF THE DEPARTMENT
	Programme
	
	Academic Year & Semester
	
	Date
	



LIST OF COURSES CONFIRMED


	S. No.
	Year / Sem.
	Course Code
	Name of the Course
	Dept to be handled

	
	
	
	
	

	
	
	
	
	



Note: Prepare it separately for UG and PG.




Dept. TT Coordinator							HoD 
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DEPARTMENT OF NAME OF THE DEPARTMENT

	Programme
	
	Academic Year & Semester
	
	Date
	



FACULTY OPTIONS FOR SUBJECTS 



	S. No.
	Name of the Faculty 
	Designation
	`Options of Faculty
	Signature of the Faculty 

	
	
	
	Theory
	Laboratory
	

	
	
	
	1
	2
	3
	4
	1
	2
	3
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	





Note: Keep separate forms for UG and PG programmes





								HoD
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DEPARTMENT OF NAME OF THE DEPARTMENT
	Programme
	
	Academic Year & Semester
	
	Date
	




COURSE ALLOCATION 



	S. No.
	Year / Sem./Sec
	Course / Branch 
	Name of the Course / Laboratory
	Allotted to 
	Reason for allotment.

	
	
	
	
	
	



Note: Prepare it separately for UG and PG.






							HoD
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DEPARTMENT OF NAME OF THE DEPARTMENT
	Programme
	
	Academic Year & Semester
	
	Date
	




COURSE ALLOCATION - FACULTY WISE 


	S. No.
	Name of the Faculty
	Course Allocation
	Laboratory
	Signature of the Faculty

	
	
	Year/ Sem / 
Dept.
	Name of the Course
	Year/ Sem / 
Dept.
	Name of the Laboratory
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



Note: Prepare it separately for UG and PG.




							HoD
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DEPARTMENT OF NAME OF THE DEPARTMENT

Date:
Academic Year:
Programme	:
						


COURSE HANDLING REQUEST FORM
	S. No.
	Year/Sem
	Course Code
	Course Name
	Dept. from which service required
	Signature of the HoD


	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




COURSE HANDLING FACULTY ALLOTTED REQUEST FORM

	S. No.
	Year/Sem
	Course Code
	Course Name
	Allotted Faculty member
	Signature of the HoD
(Service Provider)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	






HoD				


[image: ]MCE/DEPT./AY/SEM/TT/WA/09


	

	Programme      : 
	
	
	
	
	

	Academic Year:  
	
	
	
	
	Semester
	ODD/EVEN
	

	WORKLOAD ALLOCATION DETAILS




	S. No.
	Name of the Faculty & Designation 
	Workload allocation
	Total no. of hours
	Additional Responsibilities (Dept.)

	
	
	Theory
	Laboratory
	Total Workload allocation
	
	

	
	
	Year/Sem
	Code & Course Name
	No. of hours
	Year/Sem
	Code & Course Name
	No. of hours
	T
	P
	Theory cum Lab (Integrated)
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	




Dept Timetable In-charge                   HoD        Institute Timetable In-charge		         Principal
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DEPARTMENT OF NAME OF THE DEPARTMENT
                        
  Date:
	
CLASS TIMETABLE

Department       :                                        	             Semester: From Feb 2025 To June 2025
Class Incharge  :     				             
	Degree / Program
	
	Academic Year  
	
	Semester
	

	Year & Sec/Sem.
	
	Hall No.
	
	With Effect From
	



	DAY  / TIME
	1
9.30 a.m.   10.20 a.m.
	2 
10.20 a.m.   -11.10 a.m.   
	
11.10 a.m.     - 11.25 a.m.
	3
11.25 a.m.   - 12.15 p.m.   
	4
12.15 p.m.  -1.05 p.m.
	
1.05 p.m.    - 1.45 p.m.   
	5
1.45 p.m.    - 2.35 p.m.   
	6
2.35 p.m.-   3.25 p.m.   
	7
3.25 p.m.-   4.15 p.m.   


	MON
	
	
	TEA BREAK
	
	
	L
U
N
C
H

B
R
E
A
K
	
	
	

	TUE
	
	
	
	
	
	
	
	
	

	WED
	
	
	
	
	
	
	
	
	

	THU
	
	
	
	
	
	
	
	
	

	FRI
	
	
	
	
	
	
	
	
	

	SAT
	
	
	
	
	
	
	
	
	



	Course Code
	Acronym
	Name of the Course
	L
	T
	P
	C
	Name of the Faculty / Dept.
	Hall & Lab
	Periods per Week

	
	THEORY COURSES

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	THEORY COURSES WITH LABORATORY COMPONENT (INTEGRATED)

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	LABORATORY COURSES

	
	
	
	
	
	
	
	
	
	

	
	EMPLOYABILITY ENHANCEMENT COURSE, SEMINAR HOUR,LIBRARY & PLACEMENT

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	



	Mentors
	
	
	




	
	
	
	
	

	Dept. Timetable Coordinator
	HOD
	Institute Timetable In charge
	Associate Dean-Academics
	Principal
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DEPARTMENT OF NAME OF THE DEPARTMENT

	                                                                           Date:
	Laboratory Timetable 
Department       :                                        		
Year / Semester :                                       	             Semester: From Feb 2025 To June 2025
Lab In-charge  :     				              With effect from: Feb 2025

	Degree / Program
	
	Academic Year  
	
	Semester
	

	Year /Sem.
	
	Lab No.
	
	With Effect From
	



	DAY  / TIME
	1
9.30 a.m.   10.20 a.m.
	2 
10.20 a.m.   -11.10 a.m.   
	
11.10 a.m.     - 11.25 a.m.
	3
11.25 a.m.   - 12.15 p.m.   
	4
12.15 p.m.  -1.05 p.m
	
1.05 p.m.    - 1.45 p.m.   
	5
1.45 p.m.    - 2.35 p.m.   
	6
2.35 p.m.-   3.25 p.m.   
	7
3.25 p.m.-   4.15 p.m.   


	MON
	
	
	TEA BREAK
	
	
	L
U
N
C
H

B
R
E
A
K
	
	
	

	TUE
	
	
	
	
	
	
	
	
	

	WED
	
	
	
	
	
	
	
	
	

	THU
	
	
	
	
	
	
	
	
	

	FRI
	
	
	
	
	
	
	
	
	

	SAT
	
	
	
	
	
	
	
	
	




	
Sub. Code
	Name of the Subject
	Name of the Faculty
	Dept. of the Faculty
	Lab Venue
	Periods per Week

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




	
	
	
	
	

	Dept. Timetable Coordinator
	HOD
	Institute Timetable In charge
	Associate Dean-Academics
	Principal
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DEPARTMENT OF NAME OF THE DEPARTMENT
										Date:
	INDIVIDUAL TIMETABLE

Name of the Faculty:   				                                             With effect from: 
Designation	        

	DAY  / TIME
	1
9.30 a.m.   10.20 a.m.
	2 
10.20 a.m.   -11.10 a.m.   
	
11.10 a.m.     - 11.25 a.m.
	3
11.25 a.m.   - 12.15 p.m.   
	4
12.15 p.m.  -1.05 p.m
	
1.05 p.m.    - 1.45 p.m.   
	5
1.45 p.m.    - 2.35 p.m.   
	6
2.35 p.m.-   3.25 p.m.   
	7
3.25 p.m.-   4.15 p.m.   


	MON
	
	
	TEA BREAK
	
	
	L
U
N
C
H

B
R
E
A
K
	
	
	

	TUE
	
	
	
	
	
	
	
	
	

	WED
	
	
	
	
	
	
	
	
	

	THU
	
	
	
	
	
	
	
	
	

	FRI
	
	
	
	
	
	
	
	
	

	SAT
	
	
	
	
	
	
	
	
	



	Course Code
	Acronym
	Name of the Course
	L
	T
	P
	C
	Hall & Lab
	Periods per Week

	THEORY COURSES

	
	
	
	
	
	
	
	
	

	THEORY COURSES WITH LABORATORY COMPONENT

	
	
	
	
	
	
	
	
	

	LABORATORY COURSES

	
	
	
	
	
	
	
	
	

	EMPLOYABILITY ENHANCEMENT COURSE, SEMINAR HOUR, LIBRARY & OTHER HOURS

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	



	Other responsibilities (At Department Level)
	Other responsibilities (At Institution Level)

	
	





	

	
	
	
	

	Dept. Timetable Coordinator
	HOD
	Institute Timetable In charge
	Associate Dean-Academics
	Principal
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DEPARTMENT OF NAME OF THE DEPARTMENT
             		                                                       Date:
ACADEMIC YEAR:
PROGRAMME       :
	MASTER TIMETABLE

	S.
No
	Class /Faculty
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	
	1
	2
	3
	4
	5
	6
	7
	1
	2
	3
	4
	5
	6
	7
	1
	2
	3
	4
	5
	6
	7
	1
	2
	3
	4
	5
	6
	7
	1
	2
	3
	4
	5
	6
	7
	1
	2
	3
	4
	5
	6
	7

	1
	II YEAR
	A
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	B
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	2
	III YEAR
	A
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	B
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	3
	IV YEAR
	A
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	B
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	4
	NAME OF THE FACULTY
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	5
	NAME OF THE FACULTY
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	6
	NAME OF THE FACULTY
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	7
	NAME OF THE FACULTY
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	8
	NAME OF THE FACULTY
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	9
	NAME OF THE FACULTY
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	10
	NAME OF THE FACULTY
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	11
	NAME OF THE FACULTY
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	








.

	Class
	Course Code
	Name of the Course
	Name of the Faculty

	II YEAR A

	.
	
	
	INITIAL
	

	.
	
	
	INITIAL
	

	.
	
	
	INITIAL
	

	II YEAR B

	.
	
	
	INITIAL
	

	.
	
	
	INITIAL
	

	.
	
	
	INITIAL
	

	III YEAR A

	.
	
	
	
	

	.
	
	
	
	

	.
	
	
	
	

	III YEAR B

	.
	
	
	
	

	.
	
	
	
	

	.
	
	
	
	

	IV YEAR A

	.
	
	
	
	

	.
	
	
	
	

	.
	
	
	
	

	IV YEAR B

	.
	
	
	
	

	.
	
	
	
	

	.
	
	
	
	





















	
	
	
	
	

	Dept. Timetable Coordinator
	HOD
	Institute Timetable In charge
	Associate Dean-Academics
	Principal
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